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Revisions of OM Part VI:

i) 1942
ii) 1958
iii) 1993
© DAD / CGDA

For the use in DAD
Printed by PC of A (Fys) Kolkata

Note : The manualis intended for the guidance of officers and staff of the Department and should not
be quoted in correspondence with offices outside the Department. Nothing in this manual will be
held to supercede any standing rule or order of the Government of India with which it may be at

variance.
ﬂb. Names of Factories and the corresponding Accounts Offices
1 OCFC | AO Ordnance Cable Fy. Chandigarh 22 | OFDC | AO Ordnance Fy. Dumdum
2 | OFDUN | AO OF Dehradun 23 | OFBOL | AO Ordnance Fy. Bolangir
3 OLF | AO Opto Electronic Fy. Dehradun 24 | OFPM | AO Ordnance Fy. Medak
4 OFM | AO Ordnance Fy. Muradnagar 25 | OFKAT | AO Ordnance Fy. Katni
5 OCFS | AO Ordnance Clothing Fy. Shahjahanpur 26 VE) | AO Vehicle Factory Jabalpur
6 | OEFHZ | AO Ordnance Equipment Fy. Hazratpur 27 GIF | AO Grey Iron Fy. Jabalpur
7 OFC | AO Ordnance Fy. Kanpur 28 | GCF | AO Gun Carriage Fy. Jabalpur
8 SAF | AO Small Arms Fy. Kanpur 29 OFK | AO Ordnance Fy. Khamaria
9 FGK | AO Field Gun Fy. Kanpur 30 OFl | AO Ordnance Fy. Itarsi
10 OEF AO Ordnance Equipment Fy. Kanpur 31 MPF | AO Macnihe Tool Prototype Fy.

Ambernath

11 OPF AO Ordnance Parachute Fy. Kanpur 32 OFA | Ordnance Fy. Ambernath
12 OFN AO Ordnance Fy. (Project) Nalanda 33 AFK | AO Ammunition Fy. Kirkee
13 RFI AO Rifle Fy. Ishapore 34 HEF | AO High Explosive Fy. Kirkee
14 MSF | AO Metal & Steel Fy. Ishapore 35 | OFDR | AO Ordnance Fy. Dehu Road
15 GSF | AO Gun & Shell Fy. Cossipore 36 | OFBA | AO Ordnance Fy. Bhandara
16 HVF AO Heavy Vehicle Fy. Avadi 37 | OFCH | AO Ordnance Fy. Chanda
17 | OCFAV | AO Ordnance Clothing Fy. Avadi 38 OFV | AO Ordnance Fy. Varangaon
18 EFA AO Engine Fy. Avadi 39 | OFBH | AO Ordnance Fy. Bhusawal
19 OFT AO Ordnance Fy. Trichy 40 | OFAJ | AO Ordnance Fy. Ambajhari
20| HAPP | AO Heavy Alloy Penetrating Project Trichy 41 CFA | AO Cordite Fy. Aruvankadu
21| OFKOR | AO Ordnance Fy. Project Korwa
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PREFACE

PREFACE

This manual contains instructions and procedure for the conduct and disposal of the work dealt with in
the various sections of the Office of the Principal Controller of Accounts (Factories) and in the Accounts Office
attachedto Factories.

2. For the convenience, this Office Manual has been divided into three volumes. In the updated volume | a
new chapter VI had been added on Financial Advice. The chapter on Numerical Codes and their
Importance/Syllabus of Work Orders have been re-cast keeping in view the provisions of DPM, DPP and the
current FR/SR. Appropriate figures/tables/graphs have been added to make the manual more explicit. New
chapters have been added in Vol. lll showing the mandate of sections of Main Office.

3. This manual is a departmental publication. The instructions contained therein are supplementary to
the rules in the Civil and Defence Audit and Account Codes, Civil Service Regulations, Pay and Allowances
Regulations, Pension and Financial Regulations, Factory Accounting Rules etc.

4. Any additions or alterations which may be necessary to the manual will be notified periodically by the
P.C. of A (Fys) with the prior approval of the C.G.D.A. The provisions contained in this manual shall be in
conformity with the existing provisions of OM Part | and Il and theiramendments, if any from time to time.

5. This Edition supersedes the 1993 Edition.
B..‘_.&)u
Delhi Cantt. (Vandana Srivastava)
Dated: 24" April, 2014 Controller General of Defence Accounts
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PREFACE

This office Manual Part VI has been divided as under for easy handling:-

SI. No. Volume Section Chapter Page No.
1. Volume-| Section-I | Chapter I to VIl dealing with work 1-306
of Branch Accounts Office
2. Volume-I Section-| Chapter IX to XllI dealing with 307-651
work of Branch Accounts Office
3. Volume-lll | Section Il & Chapter I to Xl in Section Il 652-813
Il & Railway | Chapter | to V in section Ill dealing
Section with Main Office of PC of A (Fys),
Kolkata & Railway Section
REGISTER OF CORRECTIONS
Number of Month and year Para (s) affected Dated initials by
Correction Slip whom posted
(1) ) 3) (4)
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ABBREVIATIONS

ABBREVIATIONS

SI No. Abbreviation Full Form

1 A Accounts

2 A&E Ammunition and Explosives

3 A.C.A. Assistant Controller of Accounts

4 A/C Account

5 Ack. Due Acknowledgment Due

6 Addl. DG/P & MM Additional Director General/Planning and Materials
Management

7 Addl. DGOF Additional Director General of Ordnance Factories

8 Addl. DGOF (AV) Additional Director General of Ordnance Factories
(Avadi)

9 Addl. DGOF (OEF) Additional Director General Ordnance Factories
(Ordnance Equipment Factories)

10 ADG/SP Additional Director General/Service Project

11 Adj. Vr. Adjustment Voucher

12 ADTD Assistant Director Technical Development

13 AFA-I Assistant Financial Adviser-I

14 AFA-II Assistant Financial Adviser-ll

15 AFK Ammunition Factory Kirkee

16 AG Accountant General

17 AO Accounts Officer

18 Art. Article

19 Asstt. Assistant

20 AT Acceptance of Tender

21 AT No. Acceptance of Tender Number

22 AT No/SO No Acceptance of Tender Number/Supply Order Number

23 BMP Medak Basic Metallurgical Project Medak

24 BQ Budgetary Quotation

25 BSR Broken Seal Register

26 C of A (Fys) Controller of Accounts (Factories)

27 C Section Costing Section

28 C.D.A. Controller of Defence Accounts

29 CB Cheques and Bills

30 C of A (Fys) Railway Controller of Accounts (Factories), Railway Section

Section

31 CCA City Compensatory Allowance

32 CCO-2 Cash Compilation Order-2

33 CCS (TS) Rules Central Civil Service (Temporary Service) Rules

34 CDA (HQrs) Controller of Defence Accounts (Head Quarters)

35 CDA (P) Controller of Defence Accounts (Pension)

36 CDA Office Controller of Defence Accounts Office

37 CDA SC, WC and NC Controller of Defence-Accounts Southern Command,
Western Command and Northern Command

38 CDS (IEs) Civilian in Defence Service (Industrial Employees)

39 CDS (RP) Central Defence Service (Revised Pay)

40 CEA, IR Children Education Allowance, Interim Relief

41 CFA Cordite Factory Aruvankadu

42 CFA(Fys) Controller of Finance and Accounts (Fys)
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