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OFFICE OF CONTROLLER GENERAL OF DEFENCE ACCOUNTS
ULAN BATAR MARG, PALAM, DELHI CANTT. -110010
QYHTH/Ph: 011-25665500/55, 25674870 'Ef-fTFUEmail: N2 Cgia @ gon :-:"Wlwebsite t http:/icgda nic.in

No.AN/I1/2407/Consultant " Date: 15.04.2025.

.
\/ All PCsDA/CsDA/PIFA/IFA

Subject: Engagement of Retired Government Officers as consultants (Hindi) in
Department of Justice-regarding.

Please find enclosed copy of Department of Justice vacancy circular No.
15011/31/2023-Jus (AU 1) (7798) dated 05.03.2025 wherein applications are invited
from retired Government Officers who superannuated from the Department of Official
Languages of the Government of India, at the level of Assistant Director or equivalent
for engagement as Consultant (Hindi) in the Official Language section of the
Department of Justice, purely on contractual basis.

The eligibilty, remuneration, job description and other general terms and
conditions for engagement as consultant are mentioned in the ibid enclosed circular
of Department of Justice.

The willing retired AD (OL) can apply for the above said vacancy in the

prescribed format directly to the address as mentioned in para 2 (g) of the ibid

circular.

This is for information and wide publicity please.

"d{}h%iw pu %
(Geetimttu)
Dy. CGDA (AN)

Copy to:
IT&S wing (local) : With a request to upload the same on CGDA website.

————Sd =
(Geetika Singh Battu)
Dy. CGDA (AN)
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3 N0.15011/31/2023-Jus (AU II) (7798)
Government of India
Ministrv of Law 2% Justice
Departmeint of Justice
o (Administration-II Section)
I
. \\‘f— ‘aisalnicr House, 26 Man Singh Road
/ New Delhi-110 011

Dated:05th March,2075

VACANS 7 CIRCULAR

Subject:Fngay, -men’ of Retired ‘zovurnment Offi icers as Consult-nt
‘Eind® in E,e Cfficial Languagn Scctior «” the Departmen- of
Jv.tice-  rerarding.

Applications are invited fron: Reti.ed Governiier. Officers, who have
superan:. iat-d fror: the Department of Official Lar.zuages ol the Guvernm-nt
of India, at the levar v Ascistan® _tirc-tor or - quiv-.nt, for c.gagement a-
.’Jonqultant Hi: M) ‘n the O*.ciu erguc ge “ec . of the Department ot
Justice, pu ely cn 1 confractual Lasis.

2. The elig R'it:.. renunn-vation, job ri=¢ ,rlp*mﬂ and other . zneral terir's
and < ndiuons for cr.gagement of suicuants s as under: -

(&) | No. 0. 0? (One,. 1
persu nnel 1o {
Swengaged | 0 - e o o . -

(b) | rericd ot | Init: a-l for one ye«w, which can be exteaded oi i
engag meniy curt.iizd at the .reere.on of the [Cepartment -

Extension, if any, wii! be based on the performance of
£ ________ | the earlier tenure

fe) | Eligihlite L FRetind sovernment scrvart froud Depaztment
criteria , O%icie. Lasuees, at the (=1 of

(a) Assistanc Dlre\,LOI or «ynivelent in Level 9 of Pav
NMatiix as a.. 741 CPC.
! (b) Having sufficicat expericn e ii. pecforroing work :
: rel-ied e mmplemeatation. of Dffictal Language Policy |
07 uie Government of In 'ilc, incading Hindi-English
and vice -verse *rarislation, iv any L‘npartnent/ Ofice
rt ilie Ministry 'Ceisfre! Govcrnment ¢aring a period -
of at least 03 years priou to retirement. |
2. Age up iv 61 vesrs on ne date o 1ssue of this

i
|
'

Circular.
(d) | Remuneration | The remuneration payable, leave and other conditions
and terms | of engagement will be «s per DoPT guidelines and will
and be governed by Departirent of Expenditure's O.M. No.

conditions of | 3-25/202-E.IIIA dated (9.12.2020, as amended from
contract for | time to time.

AN

engagemernt ) .
e-office | N PR Wil ¥ ’//
w2
R&D Sectio {2 \ oL ¢S > 1 _—
Receipt No.: .2&90LEL22. ?Q ..... ¢ o

s
Date ! weeeeees 2—.&0.% % -------- nesesases /.a-"/
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Job
description

1.To translate all the documents/correspondence into
Hindi or vice-versa including Annual report,
Parliament Questions, and Official Correspondence
etc. receivad from the Sections/Divisions/Branches of
the Department.

2. To ensure the use of Hindi for obligatory purposes
as required under the Official Languages Act.

3. To organize various Hindi workshops, organize
meetings of the Departmental Official Language
Implementation Committee, organize Hindi
Pakhwada during the Hindi fortnight in the
Department from time to time, as per standing
insiructions issned by the Department of Official
Languages.

4. To implement the orders/instructions received {rom

| the Department oi Official Languages, irom time to

time, in the Department.

()

Ot  terms
and
conditirns—for
engagement

). The couasultant shall have to perfoum
duties/services as assigned to him/her by the
controlling officer; wita all necessary skills, diligence,
efficiency and economy.

(ii). The consuli-nt shall maintain absoliile
confidentiality and secrecy of the information handled
by him/her duiing the subsisternice of the contract and

even after termination thereof, failing which the |

ccusultant will be liable for suitable action.
(iii). The ncimal working hours shall be from 9.00
ai to 5.30 pm. Fowever, in exigencies, he/she may
be called for services on holidays or beyond normal
working hours.
(iv). Place of wr k will be in rhe Jaisalmer Tlouse, 26
Mansingh Road, New Jeini. However, the consultant
can be asked ‘¢ proceed to any place in India in
connection with official duties, for which, he/she shall
be entitled to the TA/DA, as per Government of India's
instructions.
(v). The person ergzaged on a contract basis shall not
be entitled to any other benefit like Provident Fund.
Pension, Insurance, Gratuity, Medical
ttendance/Tr-»tment, Seniority, Promodion

etc or any other -enefils as availabie to a raguiar |

Government Sorveut

(vi). The consultancy shall start from the date he/she
joins the office.

(vii). The comsultant shall have to mark his/her

attendance in the Aadhar enabled Riome:rin !

Attendance System.

(viii). During the contract period, no other assignment
/consultancy of any type will be accepted by the
consultant.

(ix). No extra compensation will be paid apart from
consolidated remuneration admissible, even if a
person attends office on holidays and works beyond
normal office hours. ;

(x). The engagement of consultant shall be of a
temporary nature against the tasks assigned. The




Ministry =~ /Department can terminate  the
services/contract of the consultant, any time, by
giving one month's notice, without assigning any
reason thereof, if:

(a). The Consultant is unable to accomplish the
assigned works.

(b). Quality of the accomplished work is not to the
satisfaction of Department of Justice.
(¢). The Consultant fails in timely achievement of the
' milestones, as decided by the Department of Justice.

(d). The Consultant is found lacking in honesty and
integrity.

(¢). The reqiiremient of the consultant for the work
assigned ceases to exisi.

(f. The undertaking given by the candidate is found
to be false. ‘
(xi). As per Department of Expenditure OM No. 3-
25/2020-E.IIA Dated 09.12.2020 Paid Leave of
absence will be ailowed at the rate of 1.5 days for each
completed iaonth of service. If availed for more than
the said prescribed Leave period 'No work no pay’'
shall be applic- bie during the period of contract
“urther, No accumulation of Leave beyond a Ca’endur
Year is allowed.

(xii). The Consultant shall not be entitled to any
TA/DA for joinine the appointment.

[xiii). Decision of selection committee/ Competent !
Authority will he final and binding ¢n all |
cand:dates/consultants, subject to clearance from the

i Vigilance angle.
fues: - ' (xv).  Consultant sr.all not have ary Adminisuative, |
__| Statutory or financial powers. i

The applicant can apply in the prec_ribed format enclosed as Annexure and
shall submit {iieir application in an envelope superscribing "APPLICATION
FOR APPOINTMENT AS CONSULTANT (HINDI) IN THE OFFICIAL
I ANGUAGE SECTION OF DEPARTLENT CTI" JUSTICE, to: -
Ti.e Under Secretary (Administration-I)
Department of Justice .
Room No.29,
Jaisalmer House, 26 Mansingh Road
New elk:-110011.
Email: yadav.sanjayO5S@nic.in

Duly filled in application complete in all respects should reach this
Office withinr 15 days from the date of issue of this circular,
Applications received with incomplete information or re cived beyond |
the closing date/tim- shall not be considered and shall be summarily

rejected, without any fiurther commusnication. |

a m——

Under Secretary to the Govt. of India
Tele: 011-2307 2137
e-Mail-ID:yadav.sanjayO5@nic.in



No.15011/118/2018-Jus (AU) {4393) Dated :05.03.2025

Copy of the Circular dated 03.03.2025 is issued to:-

i I All Ministries/Department frr riving wide publicity.
-
2. The Under Secretary, CS-I Sectuion Department of Personnel and

Training, Lok Nayak Bhawan, Khan Market, New Delhi-110003 with the
request for up!oading on their website.

3. Department of Cfficial Languace, Ministry of Home Affairs, Governent
of India NDCC ! Bhawan, Jai Singh Rua: . New Delhi — 110001.

4, The Coatroller & Auditor Cencral of India, Pocket-9, Dindaval
Upadhaya, Marg, {lew Dielhi-110024.

5. The Coatroller General of Account, Mahalekha Niyantrak Bhawan,
Ministry of Finance, GPO Complex, Block 'E', Aviation colony, INA Colony,
New Delhi-110 023,

6. The < ontroller Geuieral of Defeiice ccounts, Ulan Batar Road, Palair
Delhi Cantt. 1100i0.
T The NIC, Department of Justine [or uploading the Circular in the

Department o1 . Justice.

3. The'Uncler Secretary (IT; and NIC, MiA for "1ploading on MiIA's website.

-

K‘L- raar)
Under Secretary to the Govt. of India
Department of Justice

" \ ‘;Wﬂ
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APPLICATION FORMAT FO

ANNEXURE

R APPOINTMENT OF C

ONSULTANT [HINDI] IN

PO |
13TExplam m 100 words how your

previous experience in performing
work related to implementatior, of
Official Policy of Government of
ndie including Hindi-English and
vice -versa translation in any
Department/  Office f the

Ox
Ministry/Central Government
durirg the last 05 years prior to

the retirement would help in

OFFICIAL LANGUAGE SECTION IN DEPARTMENT OF JUSTICE
1 |Name Affix self-
(Block Letters) attested
2 |Fathers Name photograph
3 |Date of Birth !
(Figures & Words) I
4 | Nationality !
5 |Postal Address
‘with Telephone /Mobile No. |
and email id.) oL e
6 [Details about Pension (i) |Date of r »irement
paymert order (PPO) i) |Ministry/ Department
fror. which retired
(i) [PPC: No. Copy to be
| enclosed
(iv) -|Last pay drawn LPC to
be cuclosed -
; . (V) [Level in Pay Ma (7t P
o ] el 5. | CPC/CP as per 6th CPC J
7 |Permanent address N _
I_8 |kducational Qualification ) i = e
Y ,'Fost last held at the time of
| __etiremer iw _ R
i 1L IN-me and address /{ ¢ifice from |
.___ ¢ vhich retired e
B etails of prase:nt :‘inployme; - I
Whgjcvez:_c_._jglr:able] .8 B IR e T
i 12 Dewils of Experience (attach a
lseparatu page , if required)
Ministry/ Department/ Period Nature of Remarks
Organization ! From To work
b . = —
e = |

accomplishing the assignments, if
selected as consultant in
Department of Justice

14 [References 1.




